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MMOJOKEHHUE
00 00padoTKe M 3a1UTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

I'BY «KIHCOH «MpbI13a» IIpuokckoro paitona r. Husxknero Hosropoga»

1. OBILIUE ITOJIOKEHUA

1.1. Hacrosimee IlonoxkeHue ycTaHABIMBAaE€T TMOPANOK IOJIYYEHHs, Y4ETa,
00pabOTKM, HAKOIJICHUS M XpaHEHUs JOKYMEHTOB, COJIEp)KAlllUX CBEICHHUS,
OTHECEHHBbIE K MEepCOHANbHBIM JaHHBIM paboTHUKOB ['BY «KIICOH «Mpsiza»
IIpuokckoro pariona r. Hwxuero Homropoma» (manee — yupexnaenwue). Ilon
pabOTHUKAMH TOAPA3yMEBAIOTCA JIMIIA, 3aKIIOYMBIIME TPYIOBOM JOTOBOpP C
YUPEKIECHUEM.

1.2. Ilens Hacrosmero IlomokeHus - 3anuTa NEPCOHANBHBIX TAHHBIX paOOTHUKOB
YUPEXKJACHUS OT HECAHKIIMOHUPOBAHHOIO JOCTYyNA U pa3riaiieHus. [lepcoHanbHbie
JTAaHHBIE BCET/1a ABJISIOTCS KOH(UICHIIMAIBHOM, CTPOT0 OXpaHsIeMoi nHpopMaIuei.

1.3. OcHoBanmem s pa3paboTku Hactosimero [lomoxkeHust  SBISIOTCS
Koncturyuus PO, Tpynosoit kogekc PO, denepanbublii 3akoH ot 27 utons 2006
roga N 152-®3 "O nepcoHanbHbIX AaHHBIX", ApyrHe JEHCTBYIOIINE HOPMATUBHO-
IpaBOBbIE aKThl PO.

1.4. Hacrosamee IlomoxeHne n M3MEHEHUsI K HEMY YTBEPKAAKOTCS ITUPEKTOPOM
YUPEKJICHHS U BBOJSITCS IPUKA30M IO YUpexaeHuto. Bce paboTHUKY yupekaeHus
JIOJIKHBI OBITh 03HAKOMJIEHBI MOJT pOCIIUCH C TaHHBIM [l0J105)KeHreM U U3MEHEHUSIMU
K HEMY.

2. ITOHATHUE N COCTAB ITEPCOHAIJIbHBIX JTAHHbBIX



2.1. Tlom mepcoHaNbHBIMH JaHHBIMA pPaOOTHHKOB MOHHMMAETCS HWH(OpMAIHs,
HeoOxonuMasi paboTOIaTENIO B CBSI3U C TPYAOBBIMUA OTHOIICHHUSIMU U KaCaOMIAsACs
KOHKPETHOTO pabOTHHKA, a Takke CBeleHuss o ¢akTax, COOBITHUSIX U
00CTOATENbCTBAX JKU3HU pPAOOTHHKA, IO3BOJIAIOIINE HACHTU(DUIIUPOBATH €T0
JNYHOCTb.

2.2. CocTaB nepcoOHaNIbHBIX JaHHBIX PA0OTHUKA:

- aHKeTa;

- aBpToOHMorpadus;

- 00pa3oBaHue;

- CBEJICHUSI O TPYJIOBOM H OOII[EM CTaxe;

- CBEJICHUSI O TIPEIBIIYIIEM MECTe paOOThI;

- CBEJICHUSI O COCTAaBE CEMBH;

- TACTIOPTHBIE JTAHHEIC;

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBEJICHUS O 3apabOTHOM TUTaTe COTPYTHUKA;

- CBEJICHUSI O COIMAJIBHBIX JIbTOTaX;

- CIIEIUATBHOCTD;

- 3aHUMaeMasl JJOJHKHOCTb;

- pa3mep 3apabOTHOM IJIaTHI;

- HATMYHUE CYJAMMOCTEH;

- aJjpec MeCTa KUTEJIbCTBA;

- IOMAITHUH TeJIe(oH;

- coJiep)KaHne TPYAOBOTO JIOTOBOPA;

- coJiep)KaHue JCKIIapalli, Mo1aBaeMOi B HAJIOTOBYIO HHCIICKIIHIO;

- IOIJTMHHUKY ¥ KOITMH TIPUKA30B I10 JITYHOMY COCTaBY;

- JIMYHBIC JIeJIa U TPYIOBbIC KHIKKH COTPY/HHUKOB;

- OCHOBaHUs K IIPHKa3aM IO JTUIHOMY COCTaBY;

- Jena, CONEpKallie MaTephalbl [0  TIOBBINICHHWIO KBAIM(DHUKAIMH |
NIEPEIOITOTOBKE COTPYTHUKOB, MX aTTECTAIlNH, CITY)KEOHBIM PaccieI0BaHUSM;

- KOIIUU OTYETOB, HATIPABIISIEMBIE B OPTaHbI CTATUCTHKY;

- KOIIUM TOKYMEHTOB 00 00pa3oBaHNH;

- pe3ylnbTaThl MEIUIIMHCKOTO O0CIIeJOBaHMA Ha TMpeAMET TOJHOCTH K
OCYILIECTBJICHUIO TPYIOBBIX 00S3aHHOCTEH;

- (otorpadur W HHBIC CBEAEHHUS, OTHOCSIIMECH K MEPCOHAIBHBIM JaHHBIM
paboTHUKA;

- PEKOMEHIAINH, XapaKTePUCTUKH U T.II.

2.3. JlaHHBIE = JOKyMEHTBHI  SIBISIOTCS  KOH(PWACHIHATBbHBIMU.  Pexum
KOH(UICHIINATFHOCTH  TEPCOHANBHBIX  JAHHBIX  CHHMAeTcsl B CiIydasx
o0e3nmuuuBaHusg WM 1O ucTedeHnu 70 JIeT cCpoKa XpaHEHHWs, €CIM HHOE He
ONPEEIICHO 3aKOHOM.

3. OBA3AHHOCTU PAGOTOAATEJIA



3.1. B nensix obecriedeHust mpaB M CBOOOJ YeJIOBEKa M TpakJaaHWHA paboToAaTEIb
U €ro MpeJCTaBUTENU MpU 00pabOTKE MEPCOHAIBHBIX JJAHHBIX PAOOTHUKA O00S3aHbI
coOJII01aTh CIIEyIOUIe 00IIre TpeOoBaHUS:

3.1.1. O6paboTka NEepCOHANBbHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCA
UCKITIOYUTENIFHO B IeNAX oOecredeHus COOMIOJCHUS 3aKOHOB W HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COACWUCTBUSA pPaOOTHUKAaM B TPYIOYCTPOMCTBE,
oOy4eHMH M TMPOJBWKEHUU MO Cciyx0e, oOecnedeHus JIUYHON Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJIA KOJIWYECTBA W KadecTBa BBIMONHIEMOW pabOThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.1.2. Ilpu onpenenennn oobema U cofep:kanus o0padaTbIBa€MbIX EPCOHATBHBIX
JTaHHBIX paOOTHUKA pabOTONATENh JOKEH PyKOBOACTBOBaThCst KoHcTHTYIIHEH PO,
TpynoBeiM kogexkcom PD u nabiMu (henepatbHBIMU 3aKOHAMM.

3.1.3. Bce MCPCOHAJIbHBIC JTAHHBIC pa6OTHI/IKa CICAYCT IIOJIYy4YaThb Y HCTO CaMOTO.
Ecmu MNEPCOHAJIBHBIC NTAHHBIC pa6OTHI/IKa BO3MOXHO IMOJYYUTH TOJIBKO Y TpGTBGfI
CTOpPOHBI, TO pa6OTHI/IK JOJIZKCH OBITH YBCAOMIICH 00 3TOM 3dapaHCC U OT HECTO
JOJIZKHO OBITH IMOJYYCHO IMMCBbMCHHOC COIJIacuc. Pa6OT0)IaTCHB JOJIZKCH COO6IIII/ITB
pa6OTHI/IKy 0 mejX, MnpcAarojaraCMbiX HCTOYHHKAX U crocobax MOJIyUCHUA
MNEPCOHAJIBHBIX HOAHHBIX, d TAKXKC O XapaKTCpC IMOMJICKAIINX ITOJIYYCHUIO
MNEPCOHAJIbHBIX HOAaHHBIX MW IIOCJIICACTBUAX OTKA3ad pa6OTHI/IKa AdaTb IIHCBMCHHOC
COrjIaCuC Ha UX ITOJTYUCHHUC.

3.1.4. PaGoTomarens HE MMEET IMpaBa MOJIy4aTh U 00padaTHIBaTh MEPCOHAIBHBIC
JTaHHBIE pa0OTHUKA O €ro MOJUTHUYECKHX, PEJIUTHO3HBIX M WHBIX yOEXKICHUAX U
YaCTHOW JKU3HU. B ciydasx, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIIEHUH, B cOOTBeTCTBHH cO CT. 24 KoHctutynmmuu PD paboTtomarens BmpaBe
noJiydaTh U oOpabaThiBaTh JaHHBIE O YaCTHOM >KM3HU PAOOTHHKA TOJBKO C €ro
MUCHMEHHOT'O COTJIACHSI.

3.1.5. PaGoronarens HE MMEET IMpaBa MOJydaTh U 0OpabaThIBaTh NMEPCOHATBHBIC
JaHHbIE PaOOTHHKA O €r0 WICHCTBE B OOIICCTBEHHBIX OOBEIWHCHHSIX WU €ro
poCOIO3HON JICATEIHPHOCTH, 3a MCKIIOUCHHEM CIIy4aeB, IPEAyCMOTPESHHBIX
denepaabHBIM 3aKOHOM.

3.1.6. Tlpu mnpuHATHM pEIICHUN, 3aTpParuBarOIINX WHTEPEChl pabOTHUKA,
paboromarens HE WMEET TMpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOTYYECHHBIX UCKIIOYUTEIBHO B PE3YJIbTATE X aBTOMATU3UPOBAHHOMU
00pabOTKH WITH DIIEKTPOHHOTO TIOYYCHHUS.

3.1.7. 3ammTa TEPCOHANBHBIX JaHHBIX paOOTHHKA OT HENPABOMEPHOTO UX
HCTOJIb30BAHUS WM YTPAThl JOJDKHA OBITH 0OecIieueHa paboTo1aTesieM 3a CUET €T0
CPE/CTB B MOPSAIKE, YCTAHOBICHHOM (peepaIbHBIM 3aKOHOM.

3.1.8. PaOOTHUKY U UX NPEICTABUTEINIH JIOJKHBI OBITh 03HAKOMJIIEHBI MOJT POCIUCH C
JOKYMEHTaMH  TPEANPUSTUS, YCTAHABIMBAIOUIUMHU  TOPSAOK  00pabOTKHU
MepCOHAIBHBIX JAHHBIX PA0OTHUKOB, a TAKXKE 00 UX IpaBax U 00sA3aHHOCTSIX B 3TOU
00JacTH.



3.1.9. PaGoTHHMKM HE JOJXKHBI OTKA3bIBATHCS OT CBOMX IPAaB HA COXPAHEHHUE U
3alUATY TANHBI.

4. OBA3AHHOCTU PABOTHUKA
PaboTHuk 00s3aH:

4.1. IlepenaBaTh pabOTONATENIO WM €70 MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX NEPCOHAIBHBIX AAHHBIX, MEPEYEHb KOTOPBIX YCTAHOBJIEH
TpynoBeim KozexkcoMm PO.

4.2. CBOEBpEeMEHHO B pa3yMHBIH CpPOK, HE MPEBBIMIAIOIMMK S5 IHEH, cooOIaTh
paboToaresnto 00 U3BMEHEHUH CBOUX MEPCOHATBHBIX JIAHHBIX.

5. [TIPABA PABOTHHUKA
PaGoTHuk umeeT mpaBo:

5.1. Ha nonnyto uHdopManuio 0 CBOMX NEPCOHANBHBIX IAHHBIX U 00Pa0OTKE ITUX
JTAHHBIX.

5.2. Ha cBoOoanblii OecriaTHBIM JOCTYN K CBOMM TMEPCOHAIBHBIM JaHHBIM,
BKJIIOYas NMPaBO Ha MOJyYeHHE KOMUI JIF0OO0i 3amicH, coaepsKalleil mepcoHaabHbIe
JaHHBIE  COTPYJHHKAa, 3a HCKIIOUYEHHEM  CIIy4acB, IPEAyCMOTPEHHBIX
3aKOHOIaTeILCTBOM PO.

5.3. Ha gocTym Kk MEIUIIMHCKUM JJAHHBIM C TTOMOIIBI0 MEIUITMHCKOTO CIIEIIUATHUCTa
110 CBOEMY BBIOODY.

5.4. TpeGoBaTh 00 HMCKIIOYEHUH WJIM HCHPABICHUM HEBEPHBIX WU HEIMOJIHBIX
NEPCOHATBHBIX JAHHBIX, & TakKXKe JaHHBIX, O0O0pa0OTaHHBIX C HapyIICHUEM
TpeOOBaHUM, OMNPEACICHHBIX TPYAOBBIM 3aKOHOJATENbCTBOM. [Ipu  oTKaze
paboTroaarenss UCKIOYUTh UK UCTIPABUTH NIEPCOHATILHBIC JaHHBIE COTPYIHUKA OH
MMEET MPABO 3asBUTH B MMCbMEHHON opMe paboTOAATENI0 O CBOEM HECOTJIACHHU C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKoro Hecoriacus. [lepcoHanbHbIe TaHHBIC
OLICHOYHOTO XapakTepa COTPYIAHUK HMEET IMPaBO JOMNOJHUTH 3asBICHUEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHSI.

5.5. TpeboBath 00 m3BemIeHUH pPabOTOMATENIEM BCEX JIHI], KOTOPHIM paHee ObLIH
COOOIIEHbI HEBEPHBIE UJIN HETIOJIHBIE EPCOHAIbHBIE TaHHbIE COTPYAHUKA, 000 BCEX
MPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCTIPABICHUSAX WM JTOMOTHEHUSIX.

5.6. OGxanoBath B Cya JIOOBIE HEMPAaBOMEPHBIC ACHCTBUS Wi Oe3/elicTBHE
paboromarens mpu 00pabOTKE U 3aIIUTE €ro MEPCOHATBHBIX TAaHHBIX.

5.7. OmnpenensaTb CBOUX NPEACTABUTEICH JJIsl 3allAThl CBOMX NEPCOHATBHBIX
JTAHHBIX.

6. CbOP, ObPABOTKA U XPAHEHUE ITEPCOHAJIbHBIX JTAHHbBIX



6.1. OOpaboTka MepCOHANbHBIX AAHHBIX PaOOTHHUKA - ATO MOJYyYEHHE, XpAHEHUE,
KOMOWHHMpOBaHHE, TMepenaya WiIn JTI000e Ipyroe MCIOIb30BaHUE MEPCOHATBHBIX
JaHHBIX pa0OTHUKA.

6.2. Bce nepcoHasibHbIE JaHHBIE PA0OTHUKA CJIELyET [10JIydaTh y Hero camoro. Eciin
NEPCOHAJIbHBIE JaHHbIE PA0OTHHKA BO3MOXHO TMOJYYHUTh TOJBKO y TpPEThEH
CTOPOHBI, TO PA0OTHUK JOJKEH OBITh YBEIOMIJIEH OO0 3TOM 3apaHEe U OT HEro
JOJKHO OBITh IOJIy4EHO TMCbMEHHOE COIJIaCHe.

6.3. PabGoTtonmarenb JOJDKEH COOOIIMTH PAaOOTHUKY O IENSAX, MPEArnojaracMbIX
HMCTOYHHKAX M CTIOCO0aX MOTYyYSHUS MTEPCOHANBHBIX IAHHBIX, a TAK)KE O XapaKTepe
MO/JICKAIIMX TMOJTYYEHUI0 TICPCOHAIBHBIX JaHHBIX M TIOCIEACTBHSIX OTKa3a
pabOTHUKA J1aTh MMCBMEHHOE COTJIacUe Ha MX MOJIyYCHHE.

6.4. PaGoTHHMK mpenocTaBiseT pabOTOATENI0 JOCTOBEPHBIC CBEJICHUS O cebe.
PaGoromarens  mpoBepseT  JIOCTOBEPHOCTh  CBEIICHHM, CBepsis  JaHHEIE,
PEeIOCTaBICHHBIE PAOOTHUKOM, C HUMEIONIMMUCS y paOOTHUKA JOKYMEHTaMHU.
[IpenocraBinenrne pabOTHUKOM MOJIOKHBIX JOKYMEHTOB WJIM JIOKHBIX CBEIICHHI
IIPH MOCTYIJICHUU Ha paboTy SBISIETCS OCHOBAHUEM JJISl PACTOPKEHUS TPYI0BOTO
JI0TOBOpA.

6.5. Ilpu noctyrieHun Ha paboTy paOOTHUK 3alOJIHSET aHKETY U aBToOHOrpaduro.

6.5.1. Aukera npeacraBisieT co00il mepedeHb BOIPOCOB O MEPCOHATBHBIX JaHHBIX
paboTHHKA.

6.5.2. Aunkera 3amojHsieTCs pPabOTHUKOM caMoOcCTosITeNbHO. [lpu 3amosHeHuu
aHKeThl pabOTHHK JOJDKEH 3alofiHATH Bce ee rpadbl, Ha BCE BOMPOCHI /1aBaTh
IIOJIHBIE OTBETHI, HE JIOMYCKAaTh MWCIPABICHUM WIM 3a4YCPKUBAHUN, IPOYEPKOB,
IIOMAapOoK B CTPOI'OM COOTBETCTBUU C 3aIUCAMH, KOTOPBIE COAEPIKATCS B €70 JIMUHBIX
JOKYMEHTAaX.

6.5.3. ABToOuorpadust - JOKyMEHT, COJIepKaIlNil OMMCAHNE B XPOHOJIOTHYECKOM
MOCJICTIOBATEILHOCTH OCHOBHBIX ATAIlOB XU3HU U JIEATEIBHOCTH TPUHUMAEMOTO
paboTHHKA.

6.5.4. ABroOmorpadusi cocTaBiseTcs B MPOU3BOJILHON (opMme, 6€3 MOMapoK U
HCHPABJICHUM.

6.5.5. Ankera u aBToOuorpadusi pabOTHHUKA JOJKHBI XPAHUTHCA B JIMYHOM JIEIe
paboTHuKa. B nu4HOM jAene TakKe XpaHSATCS MHbIE JOKYMEHTBHI MEPCOHAIBHOTO
y4eTa, OTHOCAIIHNECS K MEPCOHANIbHBIM JJAHHBIM paOOTHUKA.

6.5.6. Jlmanoe neno paboTHUKA 0OPMIISIETCS MTOCIE W3IaHus PUKa3a O IpreMe Ha
padory.

6.5.7. Bce IOKyMEHTBl JMYHOTO Jiefla MOJIIMBAIOTCA B O0OJIOXKKY oOpasiia,
YCTaHOBJIEHHOTO B yupexxaeHuu. Ha Hell yka3bIBarOTCs paMuiivs, uMs, OTYECTBO
paboTHUKA, HOMEp JIUYHOTO Jea.



6.5.8. K kaxaomy JIuuHOMY Jieny mpuiararorcs oaHy dororpaduio paboTHHKA
pazmepom 3x4.

6.5.9. Bce n0KyMeHTHI, NOCTYNAaWIIME B JIMYHOE JEJl0, paclojaratorcs B
XPOHOJIOTUYECKOM TMOpsiKe. JIMCThl JOKYMEHTOB, MOJIIUTHIX B JIMYHOE JIEIIO,

HYMEPYIOTCSL.

6.5.10. Jluunoe neno Benercsd Ha MPOTSHDKEHUM BCEUW TPYAOBOW AESTENBHOCTU
paboTHuKa. MI3MeHeHUs, BHOCUMBbIE B IMYHOE JI€JI0, JOJDKHBI OBITh MOJATBEPKIEHbI
COOTBETCTBYIOLIUMH TOKYMEHTaMHU.

7. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. Tlpu mepemaye TEPCOHAIBHBIX JaHHBIX PaOOTHHKA pabOTOMATETh JOJIKCH
co0JII0IaTh CIEAYIONINE TPEOOBaHUS

- HC COO6IIIaTI) MCPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa TpCTBGﬁ CTOpOHC oe3
IMIMCBMCHHOI'O COT'JIaCHsA pa60THI/IKa, 3da HCKIIFOYCHHUCM CJIy4acB, KOraa 9TO
H€O6XO}II/IMO B OCJAX MPCAYIPCIKACHUA YI'PO3bI J)KU3HU U 310POBbBIO pa6OTHI/IKa, a
TAKIKC B CIIydasaX, YCTAHOBJICHHBIX q)e,llepaJ'IBHBIM 3aKOHOM,

- HC COO6HIaTI> IMCPCOHAJIBHBIC JJTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LECIIAX 0e3 ero
IMMCBEMCHHOT'O COTJIaCHsd,

- IPEAYNPEAUTH JINII, TTOJYYAFOIINX ITepCOHAIbHBIC JaHHBIC Pa0OTHHKA, O TOM, YTO
STH JaHHBIE MOTYT OBITh HMCIOJB30BaHBI JIMIIb B IENSAX, JJI1 KOTOPBIX OHHU
COOOIIICHBI, W TpeOOBaTh OT ATHX JIMI[ MOJATBEPXJACHHS TOTO, YTO 3TO IPABUIIO
cobmoeHo. Jluma, mosydaromue TNEpCOHANIbHBIC JaHHBIE PAOOTHHKA, OOS3aHBI
co0r01aTh KOH(PUICHIIMAIBHOCT. JlaHHOE TOJIOKCHHE HE PacIpOCTPAHICTCS Ha
OOMEH IepCOHAILHBIMU JaHHBIMA PAOOTHUKOB B MOPSAKE, YCTaHOBICHHOM
dbenepaabHBIMU 3aKOHAMU;

- pazpemiaTh IOCTYH K MEPCOHAIBHBIM JTaHHBIM PAOOTHHKOB TOJBKO CHELHAIBHO
YIIOJJTHOMOYEHHBIM JIMI[AM, [PUA 3TOM YKAa3aHHBIE JIMLA JOJDKHBI MUMETH IIPABO
MOJIy4aTh TOJILKO T€ IEPCOHANIbHBIE JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOAMMBI JIJI5I
BBITIOJTHEHUS KOHKPETHBIX (PYHKITUH;

- HEe 3ampamuBaTh HWHGOPMAIIMIO O COCTOSHUM 3JI0pOBbS pabOTHHKA, 3a
HCKJTIOUCHUEM TEX CBEJCHUM, KOTOPBHIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHCHUS pA0OTHUKOM TPYAOBOM (PyHKITHH;

- TIepeiaBaTh NEPCOHATIbHBIC JaHHBIC PAOOTHHKA MPEICTABUTEISIM PaOOTHHKOB B
MOPSAJIKE, YCTAHOBJIEHHOM TpynoBeIM KoAeKkcoM P®, u orpaHuymBarh 3Ty
MHQOpMALIMIO TOJBKO TEMU MEPCOHATBHBIMU JAHHBIMU PAOOTHUKA, KOTOPBIE
HEOOXOUMBI JJIsl BBITIOJIHEHUS! YKa3aHHBIMU MPEICTABUTENISIMU UX () YHKIIUH.

8. JOCTVII K IIEPCOHAJIBHBIM JJAHHBIM COTPYIHUKA

8.1. BHyTpeHHuUl A0CTYN (IOCTYIl BHYTPH YUPEKICHNUSA).



IIpaBo nocTyna K MepCcoOHaNbHBIM JaHHBIM COTPYJIHHUKA UMEIOT:
- TUPEKTOP YUPEKIACHNUS;

- CIIELUAIUCT IO KaJapam;

- UHCIIEKTOP 10 KaJpam;

- PYKOBOAMTENM CTPYKTYPHBIX MOJPA3ACICHUN 0 HANPABICHUIO JEATEIBHOCTH
(TocTynm K JMYHBIM JaHHBIM TOJIBKO PAOOTHHUKOB CBOETO MOAPA3ACICHUS) IO
COTJIACOBAHMIO C PYKOBOAUTEIEM IPEATPUATHUS;

- TIpU MEPEBOAE W3 OAHOTO CTPYKTYPHOTO MOJpa3feieHusi B JIPYyroe JOCTYI K
MEPCOHATBHBIM JTAHHBIM COTPYAHUKA MOXET HMMETh PYKOBOIUTENIb HOBOTO
MO/Ipa3/IeJICHUs MO COMVIACOBAHUIO C IUPEKTOPOM YUPEXKICHHUS;

- COTPYIHUKH OyXraaTepuu - K TeM JaHHBIM, KOTOpblE HEOOXOIUMBI IS
BBITMIOJTHEHUSI KOHKPETHBIX (PYHKIUH;

- caM pabOTHUK, HOCUTEINb JTAHHBIX.
8.2. BHewHuii 1octym.

IlepcoHanpHble  JAaHHBIE BHE  YUYPEXKAEHHUS  MOTYT  IPEACTABIATHCA B
rOCy/IapCTBEHHBIE U HETOCYAAPCTBEHHbIE (DYHKIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE€ HHCIEKIIHH;

- MPaBOOXPAHUTEIIBHBIC OPTaHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoBbIC areHTCTBA,

- BOEHKOMATEHI;

- OpraHbl COIMAIBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIC (POHJIBL;

- MOApa3Ie/ICHNs MYHUITUIIAIbHBIX OPTraHOB YIIPABICHUS.

8.3. Jlpyrue opraHnu3aiiyu.

Cenenust 0 pabOTHHKE (B TOM YHCIIE YBOJEHHOM) MOTYT OBITH MPEIOCTaBICHBI
JIPYrol opraHu3alyy TOJBKO C MHCHBMEHHOIO 3alpoca Ha OJIaHKE OpraHu3alHH C
MIPUIOKEHUEM KOTIUH 3asIBICHUS paOOTHHKA.

8.4. POICTBEHHUKH U WIEHBI CEMEN.

[lepconanbHble AaHHBICE pAaOOTHUKA MOTYT OBITh MPEIOCTABICHBI POJACTBEHHUKAM
WM YJI€HaM €T0 CEMBHU TOJIBKO C MMCEMEHHOTO pa3perieHns: caMoro paboTHHKA.

9. BAIINUTA ITEPCOHAJIbHBIX JAHHbBIX PABOTHUKOB

9.1. B nensix obecrieyeHuss COXpaHHOCTH U KOH(PUACHIMAIBHOCTH MEPCOHATBHBIX
JAHHBIX  paOOTHUKOB  YYPEXKICHUS BCE ONepauMd 1o  OQPOPMIICHHIO,
GbopMUPOBaHUIO, BEACHUIO M XPAHCHUIO JIaHHOW WHGOPMALMUA  JTOJKHBI
BBITIOJIHATHCA TOJBKO paOOTHUKAMU OTHENIa KaJIpOB, OCYIIECTRISIONIUMU JTAHHYIO
paboTy B  COOTBETCTBMM CO CBOMMHU  CIY>KEOHBIMU  OOSI3aHHOCTSIMH,
3a()MKCUPOBAHHBIMU B UX JOJKHOCTHBIX MHCTPYKIUSIX.



9.2. OTBeTbl Ha MUCBMEHHBIC 3AMPOCHl APYTUX OpPraHU3aAlUNA U YUYPEKICHHUN B
npenesax HMX KOMIETEHUMHM U MPEJOCTaBICHHBIX IOJHOMOYMWA JAIOTCA B
MUCBMEHHOM (popMe Ha OJaHKE YUpexJACHUS U B TOM 00BbeMe, KOTOPBIil O3BOISET
HE pas3rjamaTrh M3IUIIHUKA O0BEM NEpPCOHAIbHBIX CBEACHUH O pabOTHHKAX
YUPEKICHHUS.

9.3. Ilepenaua uHdopManuu, coAepKaiieil CBEACHUS O MEPCOHATBHBIX JaHHBIX
pabOTHUKOB yupexJeHus, mo TenedoHy, (akcy, 53JIEKTpOHHOU mouTe O3
MMCBMEHHOT'O corjacusi pabOTHUKA 3alpelaeTcs.

9.4. JInuHble nena U JOKYMEHTHI, COIepIKallie IePCOHANIbHbIE JaHHbIE paOOTHHUKOB,
XpaHsATcs B 3anuparouiuxcs mkadax (cerdax), obecrneynBarolUX 3aUIUTy OT
HECAHKI[MOHUPOBAHHOTO JI0CTYIIA.

9.5. HCpCOHaHBHBIC KOMITBIOTCPBI, B KOTOPBIX COACPKATCA IMCPCOHATIBHBIC TAHHBIC,
JOJIZKHBI OBITH 3aMUIICHBI MTApOJIAMHA JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3INTAIIEHUE NHO®OPMAILINN,

CBS3AHHOM C ITEPCOHAJIbHBIMU JJAHHBIMU PABOTHHKA

10.1. JIuuia, BUHOBHBIE B HAPYIICHUU HOPM, PETYJIUPYIOIIMX MMOTy4eHue, 00padoTKy
M 3alUTy TEPCOHAIBHBIX JaHHBIX pa0OTHHKA, HECYT JUCUUILTMHAPHYIO,
aIMUHHUCTPATUBHYIO, IPaXKAaHCKO-IIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (heepaTbHBIMU 3aKOHAMHU.



